
Request for Degree Confirmation Check and Reference Checks
Recruiter: ____________________________________        Date and Time Turned In:________/______

Information Needed: Degree Check      Reference Check      Date Needed:________________________
Degree Confirmation Check:

Candidate Name________________________________
          DOB_______________________

(attach a copy of the resume)

College/University_______________________________
          Degree:____________________

City, State, and Particular Campus_____________________________   Year Graduated_____________
College/University_______________________________
          Degree:____________________

City, State, and Particular Campus_____________________________   Year Graduated_____________


Number of References Needed:________

Contact Name__________________________________
           Title_______________________

Company Name_________________________________
           Phone Number______________

Relationship to Candidate_______________________________________________________________

(ex: Contact was Candidate’s supervisor while at ABC Chemical Co.)

Contact Name__________________________________
           Title_______________________

Company Name_________________________________
           Phone Number______________

Relationship to Candidate_______________________________________________________________

Contact Name__________________________________
           Title_______________________

Company Name_________________________________
           Phone Number______________

Relationship to Candidate_______________________________________________________________

Contact Name__________________________________
           Title_______________________

Company Name_________________________________
           Phone Number______________

Relationship to Candidate_______________________________________________________________

Approved By:___________________________________
           Date and Time_______/_______
PAGE  
Mastering the Art of Executive Search Forms and Tools | 7-5 Request for Degree Confirmation Check and Reference Checks 

| 1:28 PM 12/2/10 | Page 1 of 1

