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Date
Bob Smith
Acme Company
Address
City, State Zip









Dear Bob,

We have newly completed our preparation process and are ready to begin in earnest the search for a position. We have provided you several documents to review and we have incorporated your feedback. We cannot stress enough the importance of alignment between principal partners working together to successfully complete this search process. The provided document and the search strategy outline will guide us as we conduct the search. At this point, we would like you to signify your approval of these guiding documents by checking the boxes below, singing and faxing this page back to us at (fax number __________________)
If you have further input, please let us know right away.

Sincerely, 

Your Name
Approval:

· I have reviewed and approve the Position Marketing Piece.

· I have reviewed and approve the Position Skills Survey.

· I have reviewed and approve the Search Strategy Outline.

· I have reviewed the Ropella Aligning Expectations guide.

                                                                                                                                                                        Name



Position



Signature
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